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Where do | enter my news item?

* If your news item is meant for the public then it needs to
be entered in ASU News

* If your news item is internal to your site and other sites
within KE, enter it into KE News

« Ifitis a story published in other media or an ASU News

ASU News

Primary

story published by another unit, then it needs to be
added to "In the News" section on your website, e.g., a KE News
story published in the New York Times. ’ Internal
In the News
(media mentions)




ASU News

The ASU News Service is maintained by the
university, not Knowledge Enterprise. The KE
Web Team cannot help with issues or feature
requests for the ASU News Service. If you do
encounter any issues, or need help entering
stories, please contact the ASU News Team at
https://news.asu.edu/contact.
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Stories of excellence

New ASU medical school to be -
located on the Downtown
Phoenix campus

% Student receives prestigious
fellowship from Google

Repeatedly ranked No. 1

ASU was named the most innovative university
in the U.S. for the ninth consecutive year, one
of many No. 1 rankings that ASU holds.

ASU student Kyle Zeng earned Google’s
coveted PhD fellowship for his work on creative
solutions to prevent cybersecurity attacks.

ASU’s new medical school, a part of ASU
Health, will help improve the health care
ecosystem of Arizona.
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https://news.asu.edu/contact

KE News

* The link to KE News is https://ke.news.prod.rtd.asu.edu/

* Click on the Sign In in upper right

*  You will be prompted for your ASURITE ID and password
* Once logged In you will be taken to the Dashboard (next

slide)
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Designer neurons offer new

“ New study shows that a L 2 ASU professors appointed

commonly used agricultural as first-ever Navrotsky hope for treatment of

herbicide crosses the Professors of Materials Parkinson’s disease

blood-brain barrier Research pan
Neurodegenerative diseases damage and

Researchers explore possible effects in Candace Chan, an associate professor in destroy neurons, ravaging both mental

the brain Neurodegenerative illnesses, the School for Engineering of Matter, and physical health. Parkinson’s disease,

such as Alzheimer’s disease, are among Transport and Energy, and Dan (Sang- which affects over 10 million people

the most perplexing in medical science. Heon) Shim, a professor in the School of worldwide, is no exception. The most

The underlying causes of such diseases Earth and Space Exploration, were obvious symptoms of Parkinson’s

range from genetic selected for the professorship based on

their significant contributions in the field of
materials research.

Read more Read more Read more
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KE News Posts
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Huge SEQ Issue: You're blocking access to robots. If you want search engines to show this site in their results, you must go to your Readi ngs and uncheck the box for Search Engine Visibility. | don't want this site to show in the s: h results.
Home

Site Health Status VoA Quick Draft AV A
;} Posts Title
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KE News Posts (cont)

* On the left sidebar click on Posts which will bring up a listing of existing posts. If you need to edit an existing
post this is where you would find it. You can search in the upper right and find posts with the word or phrase

. .
in it.
WP Engine

@ Dashboard

Posts

All (313) | Mine (176) | Published (312) | Draft (1) | Trash (1) | Cornerstone content (0)

A posts | Bulk actions H Apply ] | Al dates

v ‘ ‘ All SEO Scores

v ‘ ‘ All Readability Scores

All Posts (
Add New

College / Unit

Interest

Location

Constituent

n,] Media

I_l Pages

Appearance

Plugins

Users

Tools

Settings

Custom Fields (

"" Yoast SEO (1
o

Title

New study shows that a
commonly used agricultural
herbicide crosses the blood-brain
barrier

Addressing software bugs —
Draft

2 ASU professors appointed as
first-ever Navrotsky Professors of
Materials Research

Designer neurons offer new hope
for treatment of Parkinson’s
disease

Artificial cell membrane channels
composed of DNA can be opened
and locked with a key

Antibiotic and antiretroviral drug
effects on breast milk are
explored for mothers living with
HIV

Wastewater provides a planet-
wide laboratory for the study of
human health

Author

Cindy Zisner

Justin Holloway

Justin Holloway

mkass

Cindy Zisner

Cindy Zisner

Colleges and Units

Biodesign Institu

Neurodegene

Materials of the Universe

Biodesign Institu

Neurodegener

Biodesign Institute, Molecular Design
and Biomimetics

Biodesign Institute, Fundamental and
Applied Microbiomics

Biodesign Institute, Environmental
Health Engineering

Interests

Neuroscience

Immunology, Infectious di

Environment, Imaging and testing,

Security

Locations

Constituents

Date

Published
2022/07/27 at 5:00 pm

Last Modified

2022/06/30 at 5:32 pm

Published
2022/05/12 at 2:48 pm

Published
2022/05/11 at 4:05 pm

Published
2022/05/10 at 2:28 pm

Published
2022/04/06 at 8:53 am

Published
2022/04/06 at 8:42 am

313 items

Search



KE News Posts (cont)

* On the left sidebar under Posts is Add New. Click on it to add a new post.

Add New E=5)

WP Engine

@ Dashboard

, Posts

All Posts

Add New
College / Unit
Interest
Location

Constituent

n,] Media

Pages

» Appearance

x~ Plugins
Users

&~ Tools

Settings

izl Custom Fields

"‘ Yoast SEO (1
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Posts

All (313) | Mine (176) | Published (312) | Draft (1) | Trash (1) | Cornerstone content (0)
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v ‘ ‘ All SEO Scores

v ‘ ‘ All Readability Scores

Title
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herbicide crosses the blood-brain
barrier
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2 ASU professors appointed as
first-ever Navrotsky Professors of
Materials Research

Designer neurons offer new hope
for treatment of Parkinson’s
disease

Artificial cell membrane channels
composed of DNA can be opened
and locked with a key

Antibiotic and antiretroviral drug
effects on breast milk are
explored for mothers living with
HIV

Wastewater provides a planet-
wide laboratory for the study of
human health
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KE News Posts (cont)

« Add the title of your post where it says Add title and add the content in the type/to choose a block.

MySites A KENewsPortal = New WP Engine Quick Links Howdy, Cindy Zisne
WP Engine 7/ = o

@ Dashboard

* Posts

e Add title

College / Unit

VIEW

Top toolbar

Interest

to choose | Ctrl+Shift+Alt+F
Location
EDITOR
UDS: Story Hero
Visual editor v
Fems Instructions Background color or image? * Background color code adior tlshifte A
Select a background color or image to use as the hero for this ®) Color UDS Gray 2 v
Appearance story. Hero images supplied here do NOT represent the featured Jimage PLUGINS
i image for the story. (Recommended featured image sizes and
LS formatting are different than this story hero image) Vosst SEO
Users
TooLs
Tools Author information
St Manage Reusable blocks
Name
Custom Fields | Keyboard shorteuts Shift+Alt-H
" Welcome Guide
¥l voastseo @
Title Copy all content
| Help &4
Email Preferences
Location v
Phone
‘ ‘ Constituent ~
Featured image -
Yoast SEO ~
Excerpt ~
@ SO | @ Readability

Enriie bawmheaca €3 e



KE News Posts (cont)

* Images may be added to the story and the first image will be considered the featured image that will
appears on the top of the card. Insert an image before the paragraph you want it in, right align it so that it
will wrap appropriately on mobile. Please size no wider than 300 px. See next slide for alignment and
sizing.

« Click on the plus and select image, you can then upload it or select from media library.

Vie
h 0O
Pu ype / to choose a block
q (= n
Paragraph Image Heading E B Image
E Upload an image file, r.ck one from your media library, or add one with a URL.
b @ Upload Media Library  Insert from URL
Flickr Vimeo Gallery Yo




KE News Posts (cont)

+ Toright or left align the image select it, and
when you do a menu bar should appear.
Click on the three dots to get another menu
and select Group.

* Once you have Grouped it, select the
desired alignment from the menu bar.

Select parent block (Group) &
Copy
Duplicate Ctrl+Shift+D
lege Of Health
Add before Ctrl+Alt+T
Add after Ctrl+Alt+Y
try. | have been Copy styles
ally kind of took
always been in Paste styles
itry, that's when
1es ar= within the Group

ins

Replace I ‘

@HEEE\|-_E]C-31IL

Circular



KE News Posts (cont)

» The publish date defaults to the current date. You can change it to a previous date or schedule in the
future. On the right sidebar, under Post is Publish immediately, click on it to change date (and time if

needed).
Post Block X
Preview Publish n m: : R
Staws & visibility ~
N N
Post Block X Visibility Public
Publish Immediately
Status & visibility ~
‘ Standard ~ ‘

‘ December v ||E|| 2022 |

Visibility Public ‘£| : |£| e blog

Publish Immediately
December 2022 >
Sun Mon Tue Wed Thu Fri  Sat L)
" Post Format Standard ~
I 12 3
. 4 5 6 7 o 9 10
[:] Stick to the top of the blog 'provement
11 12 13 14 15 16 17
18 19 20 21 22 23 24 Yoast SEQ
[:] Pending review

25 26 27 28 29 30 31

Reset Calendar Help



KE News Posts (cont)

« Scroll down on the right sidebar to Excerpit.
There you can add a short excerpt or the first
few lines will be automatically picked.

* You can also add a hero (banner) image that will
show when the full page story is seen. These
images should be 1920x512px. Go to UDS Story
Hero and click on Image, Medium hero, and Add
Image to upload one.

UDS: Story Hero

Instructions Background color or image? *

Select a background color or image to use Color
as the hero for this story. Hero images
supplied here do NOT represent the
featured image for the story.

®) Image

(Recommended featured image sizes and
formatting are different than this story
hero image.)

Excerpt

Write an excerpt (optional)

Learn more about manual excerpts (2

Background image size

Select the background image size.

®) Medium hero

Large hero

Select background image

No image selected | Add Image




KE News Posts (cont)

* You can add a featured image if you want a different one to show on the news card.

« That is done by going to the right sidebar and clicking on the Set featured image box which will open the
media library or you can upload a file. Keep in mind the 16:9 ratio.

VVESL CaITIpus

Add New Location
Constituent v

Featured image ~

Set featured image

Excerpt v



KE News Posts (cont)

« For your story to appear on the correct website you need to select a College from the drop down list of
Colleges and Units. If your unit does not appear contact RTSHelp@asu.edu to request it be added.
* You can select more than one so that your post can be on several different sites.

College / Unit -~

SEARCH COLLEGES AND UNITS

D Biodesign Institute

D Applied Structural Discovery

D Biocomputing, Security and
Society

D Biodesign China

D Biodesign Europe
f_] - 1 . - [ v

Add New College or Unit
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KE News Posts (cont)

« Once you have finished your post you may preview it before publishing. You can preview as desktop, tablet
or mobile phone. Click on preview again to close the menu.

 When you preview a new tab is opened, so make sure to close that tab before making any more edits
because you will end up editing the wrong version. i.e., you will be editing the preview!

« When you are ready to publish just click on publish.

| I

Desktop «  Block

Save draft

Tablet tainability

tainability @ ASU

Mobile
nology

Preview in new tab [-_',7' Interest



KE In the News

 Inthe News is also a post type but it lives on your
website. You will need permission to that site to be
able to add In the News posts.

« When you log in go to the Dashboard and on the
sidebar menu will be In the News.

WP Engine

@ Dashboard

Home

My Sites

A Posts

@7 InThe News
O': Media
[N Pages

3 vouTube Videos

> Appearance
K¢ Plugins
& Users

{# ASU iSearch

E KE News Details

E KE Events Details
#~ Tools

Settings
Custom Fields

& YB Extender

3 vouTube Feed

A voast SEO

Dashboard

Site Health Status

No information yet...

At a Glance

W 50 Pages

Site
peri
site.
tog

WordPress 6.1.1 running UDS Wo

Activity

WP Engine has your back

No ¢

_

credentials for your WordPress sit



KE In the News

To add an In the News item

- Add the title of the story

- A small descriptive excerpt

- The publication date

- The source link to the story

- The domain name, e.g.,
https://www.asu.edu/news-events
the www.asu.edu is the domain name.

- You can preview before publishing or
save as a draft.

- If you are entering past items you will
need to change the Publish date to be
the same as the Publication Date field
for it to be in the proper order.

eeeeeeeeeeeeeee

Add New In The News item

(ladd title | rubtn PV

Publish immediately Edit
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